WELCOME TO THE G.C.
FOSTER COLLEGE SPORT
LIBRARY
AND
INFORMATION CENTRE
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The G.C. Foster Sport Library and Information Centre team, welcomes all new and rett
students to this academic year 2022022. We encourage you to make the Library an

important partner in your academic success. We are committed to creating an enabling
environment to foster academic excellence and promote information literacy within the
College. Our top priority is to support your research, teaching and learning experience
connecting you with the resources and expertise you need to excel in your future ende:
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| encourage you our valued customers, to explore, discover, review and utilize our various Print and Electrc
resources that are available to you, and to take full advantage of our library services.

In this uniqgue COVIDR19 situation, we embrace technolagg/a way t@eommunicate and educate. | therefore ca
upon all students to dedicate time and make effort to visit our physical and virtual library spaces in order to
from the wealth of information resources. The library team look forward to interacting with you, either in the
or our virtual space via email and social media platforms.

Do remember to follow the following protocols that are in place to stop the spread ofXQovid
-Wear mask

-Wash hands

-Sanitize and most of aBE SAFE



MISSION

To provide current resources and quality service to support the information needs of
the G.C Foster College. We aim to stimulate the intellectual thought and academic
achievement through a variety of media.

VISION

The G.C. Foster College Library and Information Centre shares the college’s
aspiration to be a world-class training institution by providing information services
and resources of world-renowned quality, diverse in breadth and form while
supporting unified access.



Library’s Background

The G.C. Foster College Library and Information Centre was established in 1980 at the
inception of the G.C. Foster College of Physical Education and Sport. The College is located
at Angels, Spanish Town, St. Catherine. The institution was a gift from the Cuban government
and the only sports institution in the English-speaking Caribbean, the library collection is a
specialized one, which supports the institution’s curriculum with an emphasis on Physical
Education and Sport.

The year 1995 was significant for the library, as it heralded an extensive growth and physical
development. The floor space was increased from 1200 square feet to 3200 square feet which
increased the seating capacity from 20 persons to 50 persons. However, in 2016, the library
had another expansion at the front areca where a wall was removed. In addition, the former
foyer was re-arranged 1n a circulation area. A baggage area and a foyer was also constructed
to the existing structure.




Library’s Objectives

To support learning by providing
appropriate resources and services
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a 4 DURING THE SCHOOL TERM
Mondaysi Thursday: 8:30 arin 10:00 pm
Fridays: 8:30 anii 4:00 pm
Saturdays: 10:00 ain3:00 pm
| DURING THE SUMMER HOLIDAYS

s Mondaysi Thursday: 8:30 arin 10:00 pm
Fridays: 8:30 ani 4:00 pm

CLOSED ON SUNDAYSand PUBLIC HOLIDAYS



Membership

Library membership is open to both staff and all registered students of the G. C. Foster
College. The requirements to enroll as a library member are as follows:

Complete the Library Registration Card (this can be accessed on the College’s Website or
at the Circulation Desk 1n the Library)

Submit completed Registration Card at the Circulation desk and present a valid School
Identification Card.

(At the end of Registration process, students and staff are eligible to borrow library materials).

- The librany must be notified of any change of:addressior-telephane number-




Library Collection

The library’s collection consists of books, pamphlets, journals, newspaper clippings, periodicals, vertical files,
CDs/DVDs, E-Books and E-Journals.

ARRANGEMENT OF THE LIBRARY MATERIAL

The library's materials are arranged according to the Dewey Decimal Classification Scheme. The collection are
further divided into seven (7) sub collections. These include:

General Loan [GL] : These books can be borrowed up to a two weeks
period and can be easily identified by a white label affixed on
the book spine. Once a GL book is not in demand, or on reserve
by another user, loan extensions can be granted.

Reserved/Overnight [RO]: These books can be identified by an orange label
affixed on the book spine. They are usually available for overmightand
weekend loans. RO books can be borrowed at 2:00 pm Mondays to
Thursdays and at 12:00 noon on Fridays and Saturdays.




Library Collection

Overnight books borrowed during Monday to Thursday MUST BE return 12 pm the following day. Books borrowed
on Friday and Saturday MUST BE returned on Monday at 12:00 pm.

Reference [R]: These materials can be identified with green —
labels affixed to the book spine. Reference books must :
be used only inside the library. In order to gain access to
reference materials, users must ask the Reference Library staff.

NB: Student's ID is required for use of these materials.

West Indies Collection [WIC]: These materials can be identified with — k2~
a blue label affixed on the book spine. They includes books § i §
that are written by Caribbean authors. In order to access these il il il
materials, users must ask library staff to do so. & il &
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Library Collection

Periodicals: These are exhibited in display cabinets and magazine

strands. These materials can be used only in the library
and to gain access to those in the cabinet, users must ask
Library staff to do so.

Vertical Files: These are photocopied documents, pamphlets, brochures
and newspaper articles. To access these materials please
consult library staff.

Audiovisual Materials: These materials are displayed on the CD/DVD
stand located in the General Circulation Area.

NB: Students ID is required for use of these materials.




WE INITE YOU TO USE OUR
ONLINE PUBLIC ACCESS CATALOGUE (OPAC)

Library Home Login Reserve-IT  E-Resources Information Lit Past Papers AskA Librarian

Library catalog v Go Advanced search | Authority search | Recent comments | Tag cloud | Most popular

Overview New Books Orientation Student Tutorials
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Using the (OPAC)
Koha Database is out Proposal for Research

The Koha I s a gateway to access Dbibliographic
opened databases.

Because we know the importance for you to find credible information in a timely manner, we provide you
three easy steps to conduct a research and locate suitable sources.
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Searchbrowser for the G.C. Foster Enter the Kewords of your query. Then go  Identify and requesthe materials that you
Webpage. Then select Library OPAC fr  through the list of recommended sources. believe will best answer your questions. G¢
the top page tab. through the content and select the details
needed and do remember to cite the sourceg.
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Library Databases

How to loginto EBSCOHOST

Username: gcfoster
Password:Contact library for password

Choose one of the databases

T EBSCOhost: All Academic Databases
T EBSCOhost: EBooks

{ ExploraSecondary Schools

THEN

Do basic or advance search to find
Information.




bbook Centxral

mmm-emm

F

Library Databases

How to login to ProQuestE Book
Central

Username: Student 6s

numbereg 201901800
Password Contact library for password

Note: Proguestan be accessed from
your smart phone, tablet or laptop.
Always use URL that is provided.
If unable to get access contact the

library.



Library Databases

How to login

-
" Username:
L I B RARY | gcfosterlibraryl@gcfc.edu.jm

==m Password:LresourcegL must be
rr——, Capital)

BBBBBB by Subject t h
- - - . How to searc
o Art Fantasy Biogr_aphies Science Recipes Romance

{ Search by subject, author or title
1 To view book click borrow

Classic Books

THEN
T Read book or click speaker to hear
Claney === audiobook.




Library Services




Library Facility

Multipurpose el ol i
Room should be TR, i :
requesteane to Ty e i ASESd

two days In %

advance.



Borrowing Privileges and Circulation of
Materials

C Students who are members of the library are allotted three Readers Ticket and, are eligible to loan up t
(3) books from three (3) subject areas at any given time.

C Materials must be returned on or before the last due date stamped on the due date ladder in the book. |
to comply will result in fines being charged.

C Clients who are persistently late in returning books may be deprived of borrowing privileges.

C Clients are responsible for materials on loan to them and must pay for any loss or damage. The library |
the right to recall a book before 1tdos due dat

NB: STAFF MEMBERS ARE ALLOTTED ONE (1) READER TICKET.
S



Policy and Usage

Persons not connected to the college must apply to the Librarian for permission to use the
Library or take a letter from the institution that they are attached to, requesting permission to
use the library. Such persons may be admitted only at the discretion of the Librarian.

The Librarian (in consultation with the Principal) from time to time determines the Library
opening hours. Whenever possible, information regarding changes will be posted 1n the
library.

A warning 1s sounded at 30 minutes and again 15 minutes before closing time. All loans must
be completed during this time, because at the third and final signal for closing all readers must

leave the librag.




Rules and Regulations

AFull moderate dress is
required for entry into
the Library.

ASHORT SHORTS,
SLEEVELESS TOPS,
OR REVEALING
CLOTHES

areNOT allowed In the
Library.




Rules and Regulations of

t he | 1 brary

Bag packs, Laptop bags, folder pouches, handbag
allowed inside the library. They must be left |
the baggage area and a ticket collected .




Rules and Regulations of the library
Cont 0d

ASmoking, eating and drinking arT allowed inside
the library. Please leave all foods/drinks at the baggage

area.




Rules and Regulations of the library
Cont od

C The use of cell phone is prohibited in the library. Please

put phone on silence before entering library and take calls/vid
chats on the outside
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C Clients must conduct themselves in an orderly manner and keep nois
to a minimum.

C No shouting or loud talking.
C Use headphones to listen to music/videos/movies etc.



Rules and Regulations of the
|l 1 brary Cont
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Wastepaper, pencil shavings
etc. should be placed Iin the
trash bin provided.

Clients ardNOT allowed to
re-arrange the furniture
without the permission of the

library staff




The Library changes during COVID -19 Pandemic

Due to the COVID 19 Pandemic persons entering the library will be mandated to:

\ Wear a face mask

\ Have their hands sanitized!>
!

Z_|
Have their temperature taken>
\ Adhere to social distancing markers of 6ft>

C Patrons re_fusi_nghto comply will be prohibited from entry and management team advised. Staff (
patrons with high temperature readings are not recommended to be granted access to the buil

C Open hours are impacted because of the pandemic and as soioWw agenuntil further notice
Mondayto Thursday- 8:30am to 7:00 p.m., Friday 8:30ata¥:00 p.m., and Saturdays 10®&0nto

3:00 p.m.

Our v[i1rtual doors are always open where we provide access to our online resources anytime ar
anywhere.

Visit the college website for further information.



Library Contact Information

The library can be contacted as follows:

V E-mail: librarysupport@gcfc.edu.jm

V Facebook PageG.C Foster College of Physical Education and Sport
Library

V Ask A Librarian: http://gcflibrary.ddnsgeek.com/

V ReservelT : http://gcflibrary.ddnsgeek.com/

V Telephone (876) 619 109799 Ext. 251, 236, 237, 262, 252



